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1. O6mue mooKeHHs
1.1. HacTosiiiee mMOJOXKeHHE OlNpejeiseT Ha3HadeHHE, LENH, 3aaa4H, byHKIHUH,
npaBa, OTBETCTBEHHOCTh W OCHOBBI JI€ATEIbLHOCTH CTOJIOBOH.
1.2. CroioBas ocymecTBiseT pyHKIUHM 0OECTBEHHOT0 MNUTAHUS.
1.3. CronoBas SsBJIfETCS CaMOCTOSTEJbHBIM CTPYKTYPHBIM MOApa3/cICHHEM
OpraHuM3allMd MM BXOJHUT B COCTaB aJMHHUCTPATHBHO-X035CTBEHHOH CIYKOBI,
HENOCpPEJACTBEHHO MOJAYHHAETCSA 3aMECTHTEIIO JUPEKTOPa 10 AXP.
1.4. B cBoeili JeATeJLHOCTH CTONOBas pPYKOBOJCTBYETCS JACHCTBYIOUIMM
3aKOHOJATEJIbCTBOM, HOPMATHBHO-NPAaBOBBIMH aKTaMH W ME2TOAMHYCCKHMH
MarepHaraMu MO OpPraHM3dnuu OOIEeCTBEHHOr0 MNHTaHWA, OPraHU3alMOHHO -
pacmopsAAMTENbHBIMH  JOKYMEHTaMK CaMOi  QpraHusamudd M - HaCTOSMIHM
NOJOXKEHUEM.
1.5. JlesATeNbHOCTh C CTOJNIOBOH OCYI[ECTBIAETCS Ha OCHOBE TEKyIlEero H
IepCHeKTHBHOTO MJIAHUPOBAHHKA, COYETAHNs €JIHHOHAYANIUS B PELICHUH BOIIPOCOB
cnyxeOHOM  JeATENBHOCTH W  KOJIJIEruaibHOCTH IpH  HX 00CyXKIECHUH,
MepCcOHANbHON OTBETCTBEHHOCTH pabOTHUKOB 3a HajiIexamee HCIOTHCHHCE
BO3TOKEHHBIX HA HHX JOJKHOCTHBIX 00f3aHHOCTEH M OTAENbHBIX MNOPYYCHHH
3aBeYIOMEro CTONOBOM. '
1.6. 3aBeaymomuii U Apyrue pabOTHHKM CTOIOBOH Ha3HAYAIOTCH Ha JODKHOCTH H
0cBOOOXKIAKOTCS OT 3aHHMaeMbIX JOJKHOCTEH MNPHKa3OM PYKOBOAMTCIA
OpraHM3alH¥ B COOTBETCTBHH C JeMCTBYIOIUM 3aKOHOAATEIbCTBOM Poccuiickoit

denepanui. ‘ . "

1.7. KpanudukanuoHusie TpebGoBanusd, (yHKIHOHAIbHBIC o0si3aHHOCTH, Ipasa,
OTBETCTBEHHOCTH 3aBeAYOLIEro * © ApYyTHX pabOTHUKOB CTONOBOMH
pernaMeHTHPYIOTCH JOJKHOCTHBIMH HHCTPYKIHUAMH, yTBEPKJAaeMBIMH

PYKOBOJHMTEJIEM OpPraHH3alHH.

1.8 CTOJIOBYIO BO3rJaBisieT 3aBelyIOMHH, Ha JOIKHOCTE KOTOPOTO HasHA4acTCAH
M0, WMelee cpeaHee npodeccuoHanbHoe 00pa3oBaHHE M CTaX paboTsl 1O
crmenuasbHOCTH He MeHee 1 roja HJIH Ha4daJbHOEC npodeccuonanbHOe
obpazoBaHue U cTax paboThHl MO CNEHHATBHOCTH HC MEHEE 3 ner.

1.9 3aBeaymoum i CTONOBOMN:

PYKOBOJHMT BCEH JEATENbHOCTHIO CTOJIOBOI, HECeT nmepcoHaIbHYIO
OTBETCTBEHHOCTH 33 CBOEBPEMEHHOE M KAaUYeCTBEHHOE BBHIMOJIHEHHE BO3JIOKEHHBIX
Ha CTOJOBYIO 3aja4 H QYHKIIHH;

OCYWIECTBJACT B MNpejeiax cBoed KOMNETCHUHH (YHKIAW yIpaBicHHs
(n1aHUpOBaHWs, OPraHM3alMH, MOTHBAIMH, KOHTPOJS), MPUHUMAET PEIICHHA,
o6s3aTenbHble AJid BCceX pabOTHHKOB CTONOBOM;

- pacnpenenseT QyHKIUHOHATbHBIE O0S3aHHOCTH M OTAENbHBIC MOPYUCHAS MCKIY
COTPYAHMKAMH CTOJNOBOH, yCTaHaBIMBAET CTENEHb HX OTBETCTBCHHOCTH, MpH
HeOOXOJAMMOCTH BHOCHT TMpPEJIONKEHHS PYKOBOIMTENIO OpraHH3alnH 00
M3MEHEHHH JOJKHOCTHBIX HHCTPYKIMI MOJYHHEHHBIX €My PabOTHHKOB;

- BHOCHT PYKOBOJCTBY OpraHM3alH¥ MNpPeJIONKCEHHS 110 COBEPUICHCTBOBAHHIO
paboThl CTOJIOBOH, ONTHMH3AIUH €€ CTPYKTYPHI H MITATHOH YHCIEHHOCTH;

- ydYacTByeT B IMEpPCHEKTHBHOM M TeKylleM TMJIaHWPOBAHHH JACATCILHOCTH
CTONOBOI, a TaK)Ke MOATOTOBKE NMPHKA30B, PACHOPsIKEHHH M HHBIX JOKYMCHTOB,
KacalomMUXCs BO3JIOKEHHBIX Ma CTOJIOBYIO 3a/1a4 M QyHKIHH;

- IPHHMMAET HEOOXOAUMBIE MEPHI s YIyYMEHHS MAaTEPHAIbHO-TEXHUIECKOTO 1
HHDOPMALIMOHHOT O obecneyeHus, yCIOBHH TpyAa, ¢+ MOBBIMIEHHSA
npodecCHOHANBHOH MOJArOTOBKM palOTHHKOB CTONOBOIM;

- yyacTByeT B noabope M PaccTaHOBKE KajpoB CFOIO0BOH, BHOCHT PYKOBOICTBY
OpraHM3anuy MNpeUIOKEHHS O TMOOMPEHHH H HATOXKEHUH AUCHHITHHAPHBIX
B3BICKAaHMil Ha pPabOTHHKOB' CTOJNOBOH, HampaBJIeHHHM HX Ha MEPCNOATOTOBKY H
NOBBIIIEHHE KBATH(PUKALIUH;



- COBEPIIEHCTBYET CHCTEMY TPYAOBOH MOTHBALlMU PaOOTHHKOB CTOJIOBOM;

- OCYLIECTBJIAET KOHTPOJb 3a HCIHOJHEHHEM MOJUYHHEHHBIMH €My pabOTHHKaMHu

CBOHMX JOJIKHOCTHBIX o0s3aHHOCTed, coOJI/JeHHEM TPYAOBOH IHUCIHNIMHBI H

NeATEeNbHOCThIO CTOJIOBOH B IIEJIOM.

1.10.B nepuoa OTCYTCTBHMA 3aBeAYIOUIEr0 CTONOBOH ero o0A3aHHOCTH HCIOJIHAET

€ro 3aMecTUTENb (IPH €ro HaJIH4YMH) WJIM HAa3HAYEHHBIA NPHKA30M PYKOBOJHTEIA

OpraHu3zalMu Apyroit paboTHHK.

1.11.3aBeaywomui ;CTOIIOBOI? HIX JHIO, MCHOJIHAIOIIEE €ro i;)65133?[1{001‘1«1,
HMEIOT TMpaBo TMOJANHCH JOKYMEHTORB, HalpaBifeMBIX OT HMEHH CTOJIOBOH IO
BOompocaM, BXOAAIIHM B €€ KOMIETCHIHIO.

1.12.CtonoBas ocyuecTBISAET CBOK AEATEIbHOCTH BO B3aMMOJIEHCTBHH C APYTruMHU
cnyx0aMu M CTPYKTYPHBIMH MOApa3JeeHHSIMH OPraHH3alluH, a TakXe B Ipejaenax
CBOEH KOMIETEHIIHU CO CTOPOHHUMH OPraHU3alHUAMHU.

1.13.3a HeHaanexaliee HMCHOJHEHHE JOJKHOCTHBIX 00s3aHHOCTEH M HapyumieHHE
TPYAOBOH IHCHMUIIJIMHB PalOTHHKH CTOJOBOH HECYT OTBETCTBEHHOCTH B HOpPSJIKE,
NpeJyCMOTPEHHOM JEHCTBYIOIHUM 3aKOHOJATE€IbCTBOM.

1.14. Hacrosmee mnOJ0XKEHHE, CTPYKTypa W INTAaTHOE pACIUCAHUE CTOIOBOH

YTBEPXK/IaOTCAd PYKOBOJUTEIEM OpraHU3allHuH.

2. OcHOBHBIC 32/1a4H CTOJOBOH
2.1. Opranusauns oOUECTBEHHOTO NHTAHUSA g
2.2. ObecnevyeHnune BHICOKOH 3¢ pEKTUBHOCTH NPOU3BOJCTBA U KYIAbTYPhl
00ciyKHBaHHs NOCETUTENEH CTONOBOM, BHEAPEHHE HOBOH TCXHHKH H
TEXHOJIOTHH.
nporpeccHBHBIX Gopm obcnykXuBaHMsS M OpraHM3alMH Tpyaa, B TOM YHCIE Ha
OCHOBE HCMOJb30BAHHUS COBPEMEHHBIX HHPOPMALHOHHBIX TEXHOIOTHH.
2.3 Paszpaborka W mOpejacTaBJIeHHE  PYKOBOJCTBY  MNPEAIOXKEHHH 110
COBEPUIEHCTBOBAHHIO NPOHM3BOJCTBEHHO-X034HCTBEHHOH o0cnyXHUBalOIEro
JEATEIbHOCTH CTOJIOBOH.
2.4.Pemienne MHBIX 3a/1a4 B COOTBETCTBHH C LEJSAMH OpraHH3alHH.

3. OcHoBHBbIE QYHKIHH CTOJIOBOM
3.1.IlnanupoBanue, opraiu3ainus H KOHTPOJIb OOIMIECTBEHHOI O NUTAHHUA.
3.2.00ecneyenne BBICOKOrO KayecTBa MPHTOTOBICHHSA IHIIK M BBICOKOH
KYJbTYpbl 00CIYKHUBAHUS MMOCETUTEECH.
3.3.Benenue yvera M CBOCBPEMEHHOEC TNPEACTABICHHE OTYETHOCTH 0
IPOU3BOJACTBEHHO-X03AHCTBEHHOH  J€SATEJBHOCTH  CTOJIOBOW.  INpaBUIIBHOE
NpUMEeHEeHHEe JAeHCcTBYIOMUX GOpM M CUCTEM OIJIAThl H CTUMYJIMHPOBaHUA Tpy/a.
3.4 KouTponp 3a Ka4eCTBOM IMPHUIOTOBJIEHHMS NHUIH, U TpeOOBaHMH 1O OXpaHe
rpyaa, COCTOSHHEM TPYAOBOH M NMPOM3BOJACTBEHHOH JAMCUHUNIMHBI, CAHUTAPHO-
TeXHHYECKHM COCTOSHHEM IPOH3BOACTBEHHBIX U 00CHYKHBAIOMMUX MTOMEHIIEHHHA.
3.7.0cymecTBieHde B Impejaenax cBOeil KOMHNETEHIMH HWHBIX (QYHKOHA B
COOTBETCTBHUHM C LIEISIMHU H 3aJladyaMH OpraHH3allHH.

4. IlpaBa U 0OTBEeTCTBEHHOCTH
4.1. 3aBenywuuii cTONOBOH UMEET MpaBo:
- noJay4aTh nocTynakoume B OpraHH3alHI0 JAOKYMEHTBl ~ H HHbIE
HHpOpMaNMOHHBIE MaTepwaibl 10 CcBoeMy MNpodHI JAEATEIbHOCTH A
O3HAKOMJIEHHS, CHCTEMATH3MPOBAHHOIO y4eTa M HCIOIb30BaHUs B pabore;
- 3ampaluBaTh W MOJIyd4aTh OT PYKOBOJHUTEJNed OpraHM3alHl U €€ CTPYKTYPHBIX
nojapasaeqeHud HHGopManuioo, He0OOXOIUMYO Ul BBINOJHEHUS BO3JT0XKEHHBIX Ha
Hee 3a7a4 U QYHKUM;
- BHOCHTh MNPEAI0XKEHHS MO COBEPIIEHCTBOBAHHIO (GOpPM H METOJOB pPaboThl
CTOJIOBOH M OpraHH3alMu B IEJIOM;
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- ydacTBoBaTh B mnoabope M PpaccTaHOBKE KaApoB IO CBOEMY npopuio
1esSTEeNbHOCTH;

BHOCHTH INpPEAJOXKEHHs PYKOBOJACTBY OpraHu3alldd MO  TIOBBIICHHIO
kBanupUKaANUKM, TOOIMPEHHUIO W HAJTOKCHHIO B3bICKAHMH Ha pabOTHHKOB
CTOJIOBOH;

- y4acTBOBaTh B COBELIAHWUAX NPH PACCMOTPEHHH BONMPOCOB, OTHECEHHBIX K
KOMIIETEHI[HH CTOJIOBOH.

4.2.3aBeayOIMil CTONOBON HECET MEPCOHANBHYIO OTBETCTBCHHOCTR 3a:

- BBIMOJIHEHHE BO3JIOKEHHBIX Ha CTOJOBYIO QYHKIHH M 3a/1a4;

- opramuzanup paboThl CTOTOBOH, CBOCBPEMEHHOC H KkBarubUIHPOBAHHOE
BBINOJHEHHUE NPHKAa30B, * pacmopsKEHHH, NOpy4YeHUM BBIMIECTOAIIETO
PYKOBOJCTBA, ASHCTBYIOMUX HOPMAaTHBHO-TIPABOBRIX AKTOB MO CBOCMY npodumo
nesiTeNbHOCTH,

panuoHaibHOe U dPPEeKTHBHOE MCIIONE30BAHME MATCPHANBHBIX, (GHUHAHCOBBIX H
KaJIpOBBIX PECYpPCOB;

COCTOSIHHE TPYJAOBOH M HCIOJHUTENBCKOH JHCIHUIJIHHBI B CTOJIOBOW,
BBINIOJIHEHHE ee PaOOTHHKAMH CBOHX GyHKIHOHANBHBIX o0s3aHHOCTEH;

- cobnionenue pabGoTHHKAMH CTOJIOBOW MpaBHI BHYTPEHHEro pacmopsiaka,
CAaHUTAPHO-MPOTHBOSNHUJAEMHYECKOTO peKHUMA, NPOTHBOIOXKAPHOH O€30MacHOCTH
U TEXHHUKH 0e30MMaCHOCTH;

- BegeHHMe JOKYMEHTAIlMH, MNPEJAYCMOTPEHHOHW JCHCTBYIOIMMH HOPMATHBHO-
NpaBOBBIMH JIOKYMEHTAMH;

- MpeaO0CTaBJIEHHUE B yCTaHOBJ'!eHHOM nopsAaKe J0CTOBEPHOMH CTATMCTHYECKOH H
WHO# HHGOpPMALNHH O AeITEIbHOCTH -CTONOBOI;
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