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3aganme 1. I[lpounTaiite u nepeseauTe TEKCT. BoIMuuTe peKoMeHIaluU K 0()OPMIICHUIO
pe3roMe.

Where to find a good job?

Finding the job is the most important part, and we will all come to face this fact eventually. A few things
to help you find a job is this: Go through the local newspapers, go through all of the adds, circle the ones that
interest you and then fax in your resume, or give them a call as soon as possible. Do not delay this, for if you
do, you may miss out on the chance of a lifetime. A few places to find a job are on the Internet, also known
as the world wide web. Go on the world wide web and type in jobs in any major search engine, or the
specific job that you are looking for, and you will come up with many results.

Remember to try and choose a job that you will enjoy. If you enjoy the area of work that you work in, you
will actually never work a day in your life.

When looking for a job, make sure that you are confident. If you show that you can do the job, you most
likely will. Do not limit yourself to only one field of jobs, but try out for many jobs, and fill out as many
applications as you can. Again, do not limit yourself.

When you are applying for a job in the paper, or the sign in the window, there are a few simple
guidelines to remember.

Keep your resume short and neat [ueTkwuii, ssicHBIi, TOUHBII], & ONe page resume is more than enough. If
they look too long and gaudy [iBeTucTsIif, BuTHEBaTHIi ] loOKing, the employers will not give it their full
attention. Again, be confident, be confident that you can and will do the job. List as many references that
you have, attach them as well to your resume.

3amanme 2. Haiiaure cOOTBETCTBYIOIIME aHTVIMMCKUE BOIIPOCHI U IOCTAPAUTECh AATh OTBET.
How to apply for a job

Before applying for a job it might be a good idea to think about some points. The perfect job application
very much depends on where you want to apply. Take a few minutes and try to answer the following
questions.

A) Remember: the recipient of your application does not know anything about you except what you
tell them. Try to present yourself as completely yet as concisely [kpaTko, cxxato, 1akoHHYHO] &S
necessary.

B) What do you expect of your future job? (Responsibilities, salary, team work, ...)

C) Where do you want to apply?

D) Medium of application: Will you send your application via regular mail or via Email?

E) Does the firm or the job posting give the impression that it answers your expectations?

F) What do you know about your potential future workplace?

G) Medium of application: Will you send your application via regular mail or via Email?
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H) Are you answering a job posting [o0ssBicHMS 0 paboTe] Or are you writing a prospective letter?
1. Tae 6bl Bbl X0Tenn paboTtatb?

2. 470 Bbl 3HaETE 0 NOTEHUMAIbHOM MecTe
paboTbI?

3 3. Bbl oTBevYanu Ha obbABNeHMe, NMbO
HanpaBAAAN MUCbMO CaMOCTOATENbHO?

4, 4. Y70 Bbl OXKMAaeTe OT AaHHOW paboTbl?
(obA3aHHOCTU, 3apaboTHasA nNnaTa,
KONNEKTUB)

5. 5. OTBeEYaeT M 3Ta KOMNaHUA (AONKHOCTb)

BalwWnm O)KI/I,CI,aHI/I’r'IM?

6. 6. HazoBuTe cnnbHble 1 cnabble CTOPOHbI
BalLero xapakrepa!

7 7. 3anomHuTe: YeNOBEK, KOTOPbIN byaeT
YUTaTb BaLle MUCbMO, Y3HAET O BaC TO/IbKO
TO, YTO Bbl YNOMSAHY/IM B PE3IOME.
MocTtapaliteck 6onee NoapPO6HO U, B TOXKe
BpeMsA, KpaTKO OXapaKkTepmnsoBaTb cebs.

8. 8. Bbl 0OTNpaBMAM CBOE MMCbMO MOYTON NAn
yepes email?

IIpumeuyanue: roToBble JI/3 M0OKHO OTHPABUTHL B JJIEKTPOHHOM BH/I€ HA 3JL.IIOYTY NPENOIABATEI0

kin9.vik@mail.ru_Wam ebimoannts B TeTpagsix pa36op4nBbIM M0Y€PKOM H_NPHCIATE doro. (

MOKHO OTIPABHUTH Yepe3 Balllero Kyparopa )
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